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YPOK 2. YACTH 1

BUSINESS CORRESPONDENCE. LETTERS —
JAEJIOBAS TIEPEITUCKA. ITIMCbMA

CHayana n3yuum Hosble ciosa. CrapatebHO IPOYTHTE MX, NO-
VIPAXHANTECH B [NPOM3HOIIEHUH W 3alIOMHHUTE 3HAYEHHE:

should > [mya] -eCu (BexIIMBOE)

ago > [aroy] - TOMY Hasal

reply > [punaaii] - OTBET

to concern 2 [y kaHCcE:pH] -KacarbCs, UMETh
OTHOILIEHUE

neither.., nor... > [};aﬁ333|—) Ho:p| -HH... HH...

to let know > |1y 197 Hoy| - YBEOMMWTB, JIaTh 3HATh

problem > [npo6asm| - npobnema, BOTpoc

to ensure 2 |1y muuiyap) - obecneunBars,
rapaHTUPOBATE

to prevent 2 [ty npusaur] - [IPeIOTBpAllATh;
MpeflocTeperaTh

delay > [anaaii] -3a1epXKa; IpoMeUIeHHe

to process > [ty npoycac] - 0bpabartsiBaTh

to proceed with > [y ipscun yu33] -TMPONOIKaTh,
BO300HOBJIATh

A BOT 1puMep UX UCronb30BaHus. Mel npencrasisiem ero Bam B
hopMme nuchbma.

a second notice: > [co051 noyric|  -BTOPOE HAaNMOMMHaHMe,
VBEIOMIIEHUE
{ 1L.T.S. Fle

117 Pale St.
London EQ04 3BU

28 January 1599

WINGS INTERNATIONAL
42 London St.
Birmingham

BN7 2MC

Dear Sirs,

A month ago we sent you a reminder concerning the
overdue payment of $ 13,000. However, we have
received neither remittance nor reply. You haven't
let us know of any problems concerning the payment,
either. Could you ensure that the remittance is made
within one week to prevent delay in processing your
next order? We will proceed with it as soon as your
account is settled.

Should you have already sent the meney, please,

gnore this notice.

Yours faithfully,
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JonoaHuTe NpeuiokeHns HEA0CTAIOUMMHU CJI0BAMH, TMOJIb3YSICh KPACHBIM (DMIIBT-
poM. A 3aTeMm TilaTe/bHO rnopaboraiTe HAal NPOU3HOLLIEHHUEM.

MBI BCTpeyanuch Helesio ToMy Hasajl. - We met a week > ago.

3TO OTHOCHMTCS K HallleMy KOHTPakKTYy. - That > concernsour contract.

MbI He 3BOHMIIM HM €ro OTILY, HH - We called > neither his father > nor

ero mMatepmu. his mother.

OH xoueT, 4T0oObI 5 MOrosopui ¢ HUM 060 - He wants me to talk to him about

BCEX MOMX npobiemax. all my > problems.

DHHAHCOBBINA AMPEKTOP AACT HAM 3HATD, - The finance director will > |et us

KOrjla OH BEpHETCH. know when he is back.

“Air Tu Dc” rapadTupyer, uto Beerja - LT.S. >ensures that it will always

OyaeT naaTuTh BOBpEMH. pay before the due date.

Ona nonpocuaa cBoero apyra, 4yrobbl oH - She asked her friend to > prevent

MPeaOTBPATIII MOBPEXKIAEHMUE, damage.

MBI He MOXEM OIo3/1aTh. - We can have no >delay.

Mai ewie He obpabaTbiBasu TOT 3aKa3. - We haven't > processed that order so
far.

OHu OyayT NPOoOIKATH MOCTABKM, KOIja - They will >proceed with supplies

Mbl YPETYJIMPYEM Hall CYer. when we settle our account.

Ecam y Bac ectb Kakue-To rpobiemsl - >Should you have any problemsc

3TOM onaaTtoi, noxainyicra, with this payment, please, call us.

MMO3BOHUTE HaM.

Bor ewe onna rpyimna HoBbIX cj0B. [1o3HaKOMBTECH € MX MPOU3HOILIEHHEM MU 3HaA-
YEHHUEM!:

to advise > [ry an8aii3] - VBEJIOMJIATE; COBETOBATH

during > [1b03pnH:] -BO BpeMs, B
MpONAOJIKEHHE, B TEUEHUE

to dispatch > [ry anena] - BBICJIATH

currently > [kapanTin] -TEMNepsb, B HACTOS1Iee
Bpems

quotation > [KyoTaiiur'H) - LIEHOBOE TIpEIOKEHIE

immediately > [umu:anaTn] - HEMEIEHHO

to enclose > [Ty uHKI0Y3] - 3aKJII04aTh, MpUIaraTh

enclosure > [MHKI0YX3D] - MPUJIOKEHUE

result > [puaant] - pe3yJIbTat

laboratory > [n360patapH] - 1aboparopus

test > [ract] -TecT, UCCIeA0BaHNne



